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MATCH the phrases with the pictures.

check equipment – send an invitation – write an agenda – order 
refreshments – reserve a meeting room – make photocopies –

arrange a video call – create a presentation
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GUESS

THE WORD!

Have some oral practices by using one 
the strategies below:
1. Providing oral definitions and 

having your Ss guess the word.
2. Providing contexts and having 

your Ss guess the word.
3. Providing synonyms or opposites 

and having your Ss guess the 
word.




